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CTIS 186 Business Computer Applications
Midterm Exam
Part I PowerPoint
a) Open PowerPointExam and save it as PowerPointExamLastFirst (i.e. with your surname and name) (1 Point)
b) Apply “Gallery” theme to the whole document (2 Points)
c) Add your First and Last name as a subtitle under “RESTAURANT” (Arial Rounded MT Bold, 32, Bold, Blue, Right-aligned). (1 Point)
d) Insert Picture 1 and resize it to fit entirely the space above the title. Apply Wheel animation to the image. (2 Points)
e) Insert a Title and Content new slide with the title What is a Restaurant? (Bold, centered, 36, Purple) and a numbered list content (Algerian, 24) as the following: (2 Points)
Derives its name from the early 19th century.
Prepares and serves food and drink to customers.
Varies greatly in appearance and offerings.
f) Add the following speaker note: Don’t forget to mention: The origin comes from the French verb “restaurer”. (2 Points)
g) Insert a Title and Content new slide with the title Accommodation / Food Service GDP Contribution in USA. (Bold, centered, 24) (1 Point)
h) In the new slide, insert a table with 3 columns and 9 rows. Adjust the Title and Content placeholders as to accommodate the table appropriately. Label the first column as Year, the second one as Quarter and the third one as GDP Contribution. Center all entries in the table and apply Medium Style 3 – Accent 3 to the table. Apply Bounce animation to the table. Lastly, make the necessary table entries, starting from the second row, as of the following: (9 Points)
2021		1	2.50 %
2021		2	2.90 %
2021		3	3.10 %
2021		4	3.10 %
2022		1	3.00 %
2022		2	3.10 %
2022		3	3.10 %
2022		4	3.10 %
i) Insert a Title Only new slide with the title Restaurant Types by Origin (Bold, Italic, Right-aligned, 34, Green) (1 Point)
j) In the new slide, insert using SmartArt a Pyramid List. Enter in each text Chinese, French, and Turkish. Adjust the text size to 44. Lastly, change the SmartArt color to Transparent Gradient Range – Accent 3 and the style to Sunset Scene. (3 Points)
k) Insert a Title Only new slide with the title Why People Dine Out? (Bold, 30, Bright Green fill). (1 Point)
l) In the new slide, insert 4 Arrow: Pentagon shapes. Order / center the shapes horizontally, resize at 0.8’’ height 1.8’’ width and label them as of the following: (5 Points)
First Arrow		Physiological Needs
Second Arrow		Social Reasons
Third Arrow		Convenience
Fourth Arrow		Business
m) Group the whole shapes created. (2 Points)
n) Create a new slide by duplicating the previous slide (1 Point)
o) In the new slide, ungroup the shapes, add a Teardrop shape (exactly under the second Arrow: Pentagon shape teardrop). Resize it at 1.3’’ width and change the shape style to Colored Fill – Lavender, Accent 3. Write inside the very shape Health. (2 Points)
p) Group the new obtained shape. (2 Points)
q) Insert a Blank slide. (1 Point)
r) Just in the middle of the slide, insert a Plaque shape (3 inches by 3 inches). Moreover, insert a Thought Bubble: Cloud shape inside the oval shape and resize it as to fill most of its space without overflowing. (3 Points)
s) Use the Subtract option as to merge the two shapes as a one shape. (3 Points)
t) Enter the following text in the combined shape: Yummy! (Cooper Black, 32, Bold, Light Blue, Perspective: Turned Left, Tilted Up 3-D Rotation) (1 Point)
u) Apply Wipe animation to the combined shape. (1 Point)
v) Use sections to label slide 1 as Title, slide 2 as Definition, slide 3 as Statistics, slide 4 as Restaurant Types, slides 5 & 6 as Dining Factors and slide 7 as Delicious ))) (3 Points)
w) On the Notes and Handouts option, and by applying to all slides, insert CTIS 186 PowerPoint Midterm Exam (Fall 2025 – 2026) as header and I love Food! as footer. (3 Points)
x) Apply Split transition to the whole document. (2 Points)
y) Save your PowerPoint file and submit it as indicated by your Senior Lecturer. (1 Point)
Part II Word
a) Open WordExam and save it as WordExamLastFirst (i.e. with your surname and name) (1 Point)
b) Apply the following to the whole document: Times New Roman, 14, Justified, 1½ line spacing, margins Top 0.40”, Bottom 0.40”, Left 0.40”, Right 0.40”, indent of first line of each paragraph as 0.50” left and have 0 pts as the spacing between each 2 paragraphs. (4 Points)
c) Insert a header as CTIS 186 Word Exam (Candara, Right aligned, Bold, Green, 20) and footer with page number (Banded, Blue). (4 Points)
d) Insert text watermark Fine Dining (Cambria, 80, Red, Diagonal). (2 Points)
e) Apply Double Strikethrough, Inside: Center Shadow, Full Reflection: 8 point offset, Glow: 18 point, Blue, Accent Color 5 to the first paragraph. (4 Points)
f) Create a border for the third paragraph with the following characteristics: Shadow, Green Color, 6 pt, Orange Fill, 10 % Black color shading style (apply it to the paragraph). (2 Points)
g) Right after the fourth paragraph, insert Picture 2, center it and resize as 1.80” height by 4.80” width. Apply Soft Edge Rectangle Style, Dark Blue Boarder (3pt Weight), Relaxed Inset Bevel, Off Axis 1: Right 3-D Rotation to the picture. (4 Points)
h) After the last paragraph, insert a 4 column 10 row table. Label the first column as Rank, the second as Country, the third as # of Restaurants, and the fourth as Calculation. Enter the following data starting from the second row for the three first columns (i.e. the fourth column will be left empty): (8 Points)
1		France		31
2		Japan		20
3		Spain		16
4		United States	16		
5		Italy		14		
6		Germany		12
7		United Kingdom	10
8		Hong Kong		9
9		Switzerland		4
i) Starting from the second row, use an appropriate formula to fill each cell of the fourth column by multiplying the number of restaurants in the third column by 4. (12 Points)
j) Sort table entries first by Country (Ascending order). (6 Points)
k) Insert a table caption above table. Label it as Table 1: Number of 3 Michelin Stars Restaurants by Country (3 Points)
l) Apply Grid Table 4 Accent 4 to the table. Center all entries in the table. Resize all rows to 0.40” and all columns as 1.60”. Finally, align the table with the caption as right aligned. (4 Points)
m) Save your document and submit it as indicated by your Senior Lecturer. (1 Point)

N.B.: 1 Inch = 2.54 Cm.
GOOD LUCK!
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